TRAVERSE-

PURCHASE ORDER

Take complete control ... every step of the way

From the moment you decide to buy through the time the purchase is fully received and invoiced,
TRAVERSE® Purchase Order gives you the power to take charge of purchase order processing.

The TRAVERSE Purchase Order application provides tools to manage the complete purchasing cycle.
Other TRAVERSE applications will push requirements to the purchase requisition system. The requisi-
tioned items are then processed for the optimal purchase price and delivery terms. Received product
is available immediately, and can optionally be pushed directly to the source transactions if desired.
When invoices are received from the vendors, they are tagged to the purchase order and do not need
to be re-entered in the payables system.

Purchase Order gives you the features and functions you need to keep a watchful eye on the goods
and services your company receives. You detect shortages and incorrect invoices so that you only pay
for the items you've received. You can specify, confirm, and track every detail of an order you place with
a vendor. You can indicate how you would like your goods shipped. You can confirm when, how many,
and how much. And most importantly, you can track your original order until it is completed.
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A PO - Transactions |?”-E_'”_2:?|
Header Documents l ShipTo j Lotals |
Transacticn No (00000002 [ | Ealch Code RIRERH =] : New Didsr =

Trans Date 372072007 Location 1D | CAOQO1 E| DAKLAND WAREHD

Wencor 1D Digid1o =] Req Ship Date |3/22/2007 Curzney ID USD = Exch Rate 1 =

Ordered By Raph —

Heceived By Holes ]

Item ID | Description | Gty Ordered | Urat | E:t Cost |
350 Entry Door 1000000 EA 21.003.00
300 Irvesior Dooe ES.0000 EA 1.35555
450 Side by Window 24" % 40" 320000 EA 4,864.00

tettens [ Defaus | saurce | Landed Cost |

Item 1D 450 = Locaticn 1D |CAO001 = ReqShipDate  3722/2007 Status
i B [d%] Oy Urit Unik Cost EdCosl  [Open =
Desctehicn |Skas by Wincol I 40 Drdered 0000EA = 176.4700 .00
Addltmd DCSG = = = — Sl fipess = T po - - ~
& £ PO - ltem Order History Inquiry (PO - Transactions) = |[ ][]
llem 1D 460 [+] Shde by Window 30" 40"
Leeation ID [CABOOT || DAKLAND WAREHOUSE
Digital CD-Fiom Drivy
Vendor ID | Vendor Name | OrderDate | LocationlD | Guantity | Unt Cost| Requested Date | Cunency ID |
Continental Producty | | Ace001 Ace Computer Power Supply 212/2007  CAODOY £5.0000 176,4700 3/20/2007 USD
Acel Ace Compuler Power Supply 11/13/2006  CADDOT 65.0000 1764700 11/13/2006 USD

Continental Products Unlimite sa

Enter transactions more etficiently Dy setting custom
tab stops on fields that are frequently used.
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Additional Purchase Order Features:

« return goods to vendors and change existing purchase orders
- enter multiple receipts of goods and invoices for each line item

until the order is filled
« automatic requisition generation
« landed cost calculations
« quick entry/defaults on headers
« requested ship date for each line item/order
« print purchase orders online
« drop shipments
- reorder based on Min/Max, EOQ, and Forecast
Based on Trends
- enter multiple receipts of goods and invoices
or each line item
« post transactions to multiple years
- reprint the last posting log
« look up purchase order transactions
of any status, including those posted
to history

TRAVERSE-

Purchase Order Reports:
Open Order Report

Receipt and Invoice Report
Purchases Journal

Returns Journal

Scheduled Delivery Report
Receipts and Invoices Report
Accrual Verification Report
Goods Not Received Report
Reorder Report

Vendor Performance Report

P
& PO - Requisitions

o [=@][=]
Vendor D Item ID Location |D Oty A
- Selected Date GL Account Urat bar |
4 [>] (350 [«]Camom  [+] 50,0000
| ] 1 [#& ] 411/2007 | 00-000-1230 [=] E& =]
[=1(350 [wlCa0001  [&] 150.0000
] [k ] 412/2007 | 000001230 [+ EA =
[=](350 [«]caooot  [S] 200.0000 |
! O] [ @4 ] 4/26/2007 | 00-000-1230 = [=l 3
M50 [«|Mnoo0z  [&]  20,000.0000
| | O] [ @& ] 4n18/2007 | 00-D00-1230 [=] N [=]
_____ [w]M250_____ [w]MNO002  [w]._20.0000000
{ | [ | 5/2/2007 00-000-1230 = A Determine Vendor l_IER
* [=] [=] [~
—3 - a4 S0 e E Determing Yendor Method
Record: (14 <] 1 (e ]a]pX] €3 [PL] of 5 @ Lowest Last Cost
SelectAl || DopAl  |[Detemine Yendor || Combine Records (©) Fastest Lead Time
(0) Specific Yendor
Continental Products Unimite sa | F2 Lookup | F& Maint | 8 Dtk ¥ anckc

Find the most efficient way to restore

an inventory item or satisfy a particular
demand and then generate a live purchase
order with just a click.
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Microsoft, Microsoft Access and Windows are registered trademarks of Microsoft Corporation.
TRAVERSE is a registered trademark of Open Systems, Inc.
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